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Apply before October 31st via our submission platform
https://bit.ly/bpf-online-platform

Are you a Luxembourg or European Union enterprise with impactful know-how or technology? Eager to
develop innovations for developing countries or commercialise your solutions in new markets? With a
financial boost from the BPF, explore new business horizons through the development cooperation!

OVERVIEW OF THE BUSINESS PARTNERSHIP FACILITY

What is the Business Partnership Facility?

Recognizing the crucial role of the private sector in advancing the United Nations' Sustainable
Development Goals (SDGs), Luxembourg's Ministry of Foreign and European Affairs, Defence,
Development Cooperation, and Foreign Trade set up the BPF in 2016.

This initiative supports projects led by businesses based in the European Union and their partners based in
a developing country. Through innovative co-financed initiatives, the BPF addresses significant societal
challenges for the partner country's development, including poverty reduction, food security, climate
change mitigation, quality education, decent work and economic growth, and access to clean drinking
water, among others.

Are you eligible for this open call?

To be eligible, projects must be initiated as part of a partnership involving at least one European Union-
based company and an entity based in a developing country.

Each projectis thus led by:

e Alead partner: a private sector company based in Luxembourg/European Union, which submits
the application, coordinates the project on behalf of the other partners, and signs the co-financing
agreement;

e Local partner(s): private or public entities, universities, research institutes, or civil society actors
established in a developing country eligible for Official development assistance as defined by
the Organisation for Economic Co-operation and Development (OECD) Development Assistance
Committee (DAC).

LEAD PARTNER LOCAL PARTNER

« Company registered v INNOVATIVE, « Entity registered in a

Lux/EU developing country
o Min 3 years v~ ENTREPRENEURIAL, « Private companies,

o Min. 500 KEUR v~ IMPACTFUL (SDGs) public entifies,
turnover research centers, civil
o 5+ employees PROJECT society, efc.
« “De minimis” rules

Additional local and/or associated partners may also be included to enhance the partnership. An
associated partner is an entity based in the European Union that works alongside the lead and local
partners, contributing complementary expertise and additional financing to the project. To ensure effective
project implementation, we recommend including no more than four partners.

The lead partner must meet the following administrative eligibility criteria:

e Minimum three years of existence by the application submission deadline;
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e Annual turnover of at least EUR 500,000 on average over the three years preceding the year of the
project call launch, or three times higher than the cofinancing requested;

e Minimum of five employees at the date of the application submission deadline;

e Compliance with the “de minimis” regulation. Check the FAQ below for more details

There are no specific administrative eligibility conditions for the local partner(s), other than being an entity
based and legally registered in the country where the project is implemented.

Which projects are co-financed?

The BPF supports the implementation of innovative business partnerships that contribute to major
societal challenges for the development of the partner country.

Co-financed projects can take various forms, including:

o Conducting feasibility studies for innovative projects in the target country;

o Implementing pilot versions of solutions in new markets;

o Structuring production chains or deploying an innovative solution on a larger
scale.

What support is provided?

The selected partnerships can benefit from a co-financing of up to EUR 200,000, representing a maximum
of 50% of the total proposed project budget.

Candidates are advised that this co-financing should be considered as aid falling under the "de minimis"
regulation.

What are the expected results?

Co-financed projects must contribute to the achievement of the SDGs. In concrete terms, the ultimate aim
isto enhance the lives and livelihoods of populations in the countries where the projects are implemented.
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DETAILS OF THE BUSINESS PARTNERSHIP FACILITY

What are the targeted sectors?

The BPF welcomes projects from all sectors, as long as they contribute to achieving the Sustainable
Development Goals by pioneering innovative solutions for important development challenges.

When drafting their project proposals, partners are encouraged to provide a detailed overview of the
problem to be addressed, including the number of people affected, its geographic scope and evolution, as
well as the underlying causes and tangible impacts on the daily lives of populations. They should then
clearly outline the expected outcomes of the project, such as job creation, access to essential
infrastructure and services, advancements in social areas, or overall improvements in quality of life,
particularly for the most vulnerable populations.
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What is the geographic focus?

Projects must be implemented in one of the countries eligible for official development assistance, as
defined by the Development Assistance Committee of the Organisation for Economic Co-operation and
Development (OECD).

What are the selection criteria?

Proposed projects are assessed against the following selection criteria:

¢ Innovation and cost-effectiveness: For a solution to be considered innovative, it must
sufficiently distinguish itself from products, services, or approaches already present in the
local market. This may involve differences in design, distribution, target audience, economic
model, and anticipated resilience to future developments;

e Societal impact and futureproof: The solution must contribute to the Sustainable
Development Goals, such as job creation, poverty reduction, access to healthcare,
preservation of ecosystems and biodiversity, and combating climate change, etc. Projects
must take into account adaptation to future risks and trends;

e Projectviability and financial sustainability: Partners must demonstrate that the project will
be able to generate revenue in the short or long term, ensuring its continuity beyond the co-
financing period. Projects with opportunities for additional funding after the project ends will
be valued;

e Additionality and neutrality of co-financing: Projects must provide added value that would
not have been created without the financial support of the BPF. The BPF committee pays
special attention to avoiding market distortion by co-financing projects similar to initiatives
already present in the market;

e Added value for all partners: Partnerships must be balanced, efficient, and mutually
beneficial for each partner, demonstrating complementary skills and expertise mobilised by
each of them within the project;

e Potential of technology/know-how transfer: Projects must detail technology transfers from
North to South, including specific technologies, skills and know-how. Emphasis should be on
training employees in developing countries, assessing the effectiveness of the skills transfer
and ensuring its sustainability.

What is the selection process?

CALL FOR
PROPOSALS

START OF THE
DETAILED PROPOSAL ELECTION
OPOs SELECTIO PROJECT
i 1
T pr

With the support of

e
2 4 LUXINNOVATION

End of

April & October 4 -5 months 4 -5 months
each year

Anticipate approximately 10 months from the submission of your application to the start of your project's
initial activities. Here's the detailed selection process, from this call for proposals to the effective
implementation of projects:

1/ Call for proposals: Until October 31, 2024
e Through our online application form, you have until October 31 to submit a conceptual
note presenting the different partners, the nature of the partnership, and an initial project
idea.
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2/ Pre-selection phase: November-December 2024
e Applications received until October 31 will be sorted according to eligibility criteria.
e Theywill then be analysed and pre-selected according to selection criteria.
e In December, you will be notified by email of the pre-selection of your project.
3/ Detailed proposal: December 2024
e If your project is pre-selected, you will be invited to submit a complete project proposal
including a detailed presentation, budget, and results chain aligned with the SDGs.
4/ Selection phase: April - May 2025
e To bolster your project, you and your partners are encouraged to present your solution to
the selection committee through a pitch session, followed by a question-and-answer
session.
e You will then be informed of the committee's decision.
5/ Contractualisation and project implementation: June-July 2025

e Inclose collaboration with project partners, we jointly develop monitoring indicators as the
basis for implementing regular project monitoring and evaluation.

e The co-financing agreement is signed between the lead partner and LuxDev.

e Oncethe projectis underway, regular monitoring and evaluation are implemented for each
grantee.
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FAQs
Updated FAQ following the webinar on 04/04/2024

ELIGIBILITY

1) What are the maturity criteria for projects eligible for BPF co-funding?
The BPF can co-finance projects at different levels of maturity: feasibility study, design of a prototype or
MVP, launch of a pilot project on a new market, structuring of production channels, deployment of an
innovative solution on a larger scale, etc. To get inspired, explore our portfolio and discover examples of
projects we already co-financed.

2) What's the reference date for the three-year existence criterion of the lead partner?
The lead partner must have been registered for more than three years by the application submission
deadline.

3) How is the annual turnover calculated to determine the eligibility of the leading partner?
The annual turnover considered for determining the eligibility of the lead partner corresponds to the
average annual turnover achieved over the three fiscal years preceding the year of the submission of the
project proposal.
To qualify for the maximum amount of co-financing from the BPF, the lead partner must have an average
annual turnover of at least 500,000 EUR over the past three years.
However, businesses with lower turnovers can also apply, but their turnover (average over three years)
must be three times higher than the co-financing amount requested. For example: if an enterprise has an
average turnover of EUR 300,000 over the previous 3 years, the co-financing amount requested must not
exceed EUR 100,000.

4) Are there any restrictions on where the lead partner's employees can live?
There are no restrictions on the place of residence of employees of the lead partner, who may be based
outside Europe and/or in developing countries.

5) What type of employment contract should the lead partner's employees have?
The employees of the lead partner must have an employment contract that complies with national
legislation. Interns, contractors, or freelancers are not considered employees.

6) In practical terms, what does it mean for the lead partner to "comply with the “de minimis”
regulation?

The "de minimis" regulation is part of the legislative framework adopted by the European Union to regulate
the granting of state aids to businesses, aiming to minimize distortion of competition within the internal
market. "De minimis" aid, whose amount does not exceed a certain ceiling, can be granted by Member
States without prior notification or authorization. They are regulated by Regulation 2023/2831 of December
13, 2023.
Taking into account this regulation and the national regulation of Luxemburg, an enterprise can only receive
up to EUR 200,000 of "de minimis" public aid over a period of 3 consecutive fiscal years. Aid received under
other regulations than the "de minimis" regulation is not counted towards these ceilings.
In case the project is accepted and before the co-financing agreement is signed, the lead partner must
provide proof, by submitting a declaration on honour, that the total amount of aid received by the company
does not exceed this ceiling of EUR 200,000.
Applicants are advised to verify the amount of "de minimis" aid related to their company with the Ministry
of Economy of their country of establishment or any other authority authorized to provide this information.

7) Is R&D aid considered in the calculation of the amount of "de minimis" aid?
Aid granted for R&D projects is not included in the “de minimis” calculation.

8) As a lead partner, can | benefit from other public funding if | receive a co-financing from the
BPF?
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It is possible to accumulate “de minimis” aid received, up to the ceiling of EUR 200,000 over three rolling
financial years. You may also receive public support for other purposes, which are not included in this
ceiling.

9) Do any eligibility conditions apply to the local partner?
No, the local partner must simply be a public or private entity, university, research institute or civil society
player established in a developing country, where the project will be implemented.

10) Can branches of European/Northern enterprises be considered as local partners?
Itis possible to consider branches of European/Northern enterprises as local partners. However, it is highly
recommended to prioritize other types of local partners.

11) Can a joint venture between the lead partner and a local enterprise be considered a local
partner?
Itis possible to consider a joint venture between the lead partner and a local enterprise as local partner for
BPF projects.

12) Can | submit a project in several countries?
Yes, it is possible to submit a project taking place in several developing countries.

13) Are there any exclusion criteria?

In addition to the eligibility criteria, the following exclusion criteria apply:
e The partners are responsible or involved in environmental degradation, human rights violations,
forced labor, or child labor;

e The partners and the solution do present a significant risk for people and the land;

e The partners are subject to any ongoing criminal proceedings related to fraud, corruption, money
laundering, terrorism, human trafficking or any other legal obligations, and engage in
discrimination based on race, colour, age, sex, gender identity and expression, ethnic or national
origin, disability, pregnancy, religion, political affiliation, union membership, veteran status,
protected genetic information, or marital status in hiring and employment practices, including
wages, promotions, rewards, and access to training;

e The partners are subject to sanctions by the European Union (EU) and their representatives
(owners or executives) are listed on the EU sanctions list;

e The partners have not fulfilled their obligations relating to the payment of taxes and social security
contribution in accordance with the legal provisions of the country in which they are established;

e The partners do not comply with the United Nations Guiding Principles on Business and Human
Rights and with the OECD Guiding Principles on Human rights (chapter 1V) for themselves and
throughout their entire value chain;

e The partners are bankrupt, insolvent, are not being wound up, have not ceased operations, are not
having their affairs administered by the courts, have not entered into an arrangement with creditors
and are not in any analogous situation arising from a similar procedure provided for in national
legislation or regulations.

e The partners imply operations in the following sectors: weapons, mining, alcohol, gambling,
tobacco, pornography, extractive industries, and non-renewable energy.

PRE-SELECTION PHASE

14) What is the recommended duration of a project?
The projects supported should have a duration of one to two years.

15) How do | fill in the application form?
The application form is concise but needs to be thorough enough to clearly outline the partners involved,
the nature of the partnership, and the project idea, all while aligning with the BPF selection criteria.
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16) How do you define innovation?

Innovation is about creating, finding, adapting, and applying new ideas, approaches, products, services or
methods to solve existing problems or meet unmet needs. It is not limited to the creation of something
completely new, but also encompasses the significant and creative modification of what already exists or
its use in a new context. Also, innovation can provide a solution that had no local demand because it was
not known, but which meets a real need in terms of impact. To be considered "innovative", the solution
must be sufficiently distinct from other products, services or approaches already on the market in the
country in question. This may mean distinctions in the design features of the product/service to better meet
needs, the distribution model, the customer segment (i.e. offering new products or services to previously
underserved populations), the business model (who pays and who benefits, the price), the resilience of the
product or service (anticipating future developments).

17) Is there a preferred impact theme?

The BPF is open to any type of positive environmental and social impact, as long as the project contributes
to achieving the Sustainable Development Goals (SDGs) by proposing an innovative solution to a clearly
identified development challenge. Partners should endeavour to identify the number of people affected by
an identified problem, the scale, trend and geography of the problem, the root causes of the problem and
how it affects people's living conditions in concrete terms. They should then clearly indicate what impact
the project is expected to have, for example in terms of job creation, access to basic infrastructure and
services, social services, goods and services relating to quality of life, etc.

18) How is additionality defined?
In the context of BPF, additionality marks a positive contribution that would not have been made without
co-funding and generally characterizes projects that take bold risks to provide innovative and impactful
solutions. To assess additionality, the selection committee will take the following aspects into account:
. The limited ability of the partners to finance the project themselves within a reasonable
timeframe or to obtain similar support from a commercial investor;
° The impact of the co-financing on the project's results, including not only the existence of
results but also their scale, quality and speed of achievement;
° Demonstration that the results of the project would not have been possible without the
co-financing, and that they are therefore greater, of better quality or achieved more quickly thanks
to the co-financing;
° The project's potential to stimulate replication of the model or systemic change in this
market or industry.

19) How do you define the futureproof criterion?

The futureproof criterion refers to the degree of adaptation of the company to future risks and trends, such
as climate change and land degradation, changes in consumption patterns, and Industry 4.0.

Looking at the overall potential impact of the project (positive and negative, short and long term), is the
project economically, socially, and environmentally sustainable and forward-looking concerning risks,
threats, and major global trends? For example, depending on the objectives of each action, does the
project include in its analysis the risks and impacts as well as the opportunities that megatrends such as
climate change and the fourth industrial revolution (among others) could have on its analysis of
profitability?

20) Who is in the BPF pre-selection committee?
The BPF pre-selection committee is made up of representatives from the Ministry of Foreign and European
Affairs, Defence, Development Cooperation and Foreign Trade, LuxDev, the Ministry of the Economy and
the Luxembourg Chamber of Commerce.

21) How will I receive notification of pre-selection for the BPF co-financing?
You will receive a notification letter informing you about the results of the preselection by email, usually

around two months after the call for proposal ends. If your project is shortlisted, you will then receive
documents and information about the next steps for submitting your detailed proposal.

APPLICATION

22) How can | apply for this call for proposals?
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Here is the link to apply for the call for proposals: https://bit.ly/bpf-online-platform

23) Are there any required documents that | need to attach to my application?
To complete your application, you must provide the following documents:
e Forthe lead partner: company business registration certificate;
e Forthe lead partner: document verifying employment of at least five employees;

e For the lead partner: financial statements of the last three years or other document
demonstrating compliance with the turnover criteria;
e Joint commitment of the partners to commit as candidate for this call for proposals.
Feel free to include any other documentation you deem helpful for understanding the project.

24) What languages can applications be written in?
Applications may be submitted in English or French.

25) What is the deadline for applications?
The deadline for applications is October 31, 2024.

26) Does LuxDev offer support in filling in the application form? Is it possible to discuss my
application with LuxDev before submitting it?
We offer information sessions on the call for proposals, in the form of webinars. Dates and registration links
are available on our website. If you have a question about the application process or the criteria applied,
we recommend that, before writing, you read this FAQ carefully to check whether the answer to your
question already exists. If not, you can send your questions to bpf@luxdev.lu or request a short clarification
meeting with the BPF project manager.

27) 1 need more time to complete the application form - can | submit it later?
For the sake of fairness, no applications will be considered outside of this process and timeline for this
edition. Applications must be submitted on time via the online portal before the deadline for applications.

28) Can an enterprise submit several applications for BPF co-financing?
An enterprise may apply for only one project per open call for proposals. However, an enterprise whose
project has been selected may resubmit a project later, subject to compliance with the "de minimis" rule.
An enterprise whose project has not been preselected may also resubmit a revised version of the project,
incorporating the selection committee’s feedback, or submit a different project for the next call for
proposals.

29) What policy applies to intellectual property?
Ownership, title, and industrial and intellectual property rights to the results of the action and to reports
and other documents relating to it are vested in the partner. However, the partner grants LuxDev the right
to use, free of charge and as it sees fit, any documents in any form whatsoever derived from the action,
while respecting pre-existing industrial and intellectual property rights.
In addition, the partner authorises LuxDev to publish on its website and on the project website, photos and
videos of the action supplied by the partner as part of the report.

30) How will the personal data relating to my application be stored?

With your consent, you agree that LuxDev may retain information related to your application for the
following periods:

- Uptofive (5) years after the end of the financing contract.
- Uptofive (5) years after the rejection of the application.
Purposes in the case of a co-financing contract:

- Internal evaluation of projects under MAE/023 portfolio to identify best practices and make them
available to future applicants.

- Reporting on the effectiveness of MAE/023 to the Ministry of Foreign and European Affairs,
Defence, Development Cooperation and Foreign Trade (MFA) throughout the project duration.

- Enable us to identify multiple co-financings.
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The purpose in case of application rejection is to allow LuxDev - during subsequent co-financing cycles - to
know which applicants have previously submitted a co-financing request and for what reasons it was
rejected.

Consent for the retention of your data can be withdrawn at any time by sending a message to
bpf@luxdev.lu, with a copy to rgpd@luxdev.lu.

Withdrawal does not affect the legality of the processing carried out until then. You can find more
information in our Notice on the Protection of Personal Data
(https://luxdev.lu/files/documents/LuxDev_privacy_en.pdf).

31) How does Good Grants platform process the data | share on the application platform?

Good Grants platform complies with the European General Data Protection Regulation (GDPR).

Check the rest of the FAQ on the following pages for more
information on the next steps if your project is preselected!
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SELECTION PHASE

32) What should my detailed proposal contain?
Shortlisted candidates will receive instructions on how to submit their detailed proposal. It will include a
business case, an activity plan, a detailed budget, as well as a results chain aligned with the Sustainable
Development Goals (SDGs). The selection committee will carefully examine the project's financial viability
and sustainability, in addition to the other selection criteria listed above. It will also be necessary to
demonstrate the impact of the project by developing specific indicators and targets directly linked to its
contribution to the SDGs. This will allow for a concrete demonstration of the project's impact.

33) What is our approach to Responsible Business Conduct (RBC)?

In line with the OECD's "Due diligence guidance for Responsible Business Conduct", preselected
enterprises will be required to complete a simplified RBC template tailored to the needs of businesses, and
to select at least two activities related to Responsible Business Conduct to be implemented over the
duration of the project. All multinationals must demonstrate an in-depth RBC approach. As lead partners
of BPF projects, Luxembourg companies with more than 100 employees will be encouraged to adhere to
the National Pact on 'Businesses and Human Rights'.

Enterprises with a large footprint in minerals, textiles, construction, cement, animal protein or other high-
risk sectors as defined by the EU may be asked to provide additional supporting documentation. Any
business processing raw materials linked to EU regulations on deforestation will have to highlight its
approach to combating deforestation. To date, the targeted value chains include soy, beef, palm oil,
timber, cocoa, and coffee, as well as all products derived from them.

34) What human rights principles should the partners respect?

The lead partner verifies, as part of a due diligence procedure, that he complies, for himself and the entire
value chain of which he is part, with the United Nations' guiding principles on business and human rights,
as well as the OECD's guiding principles on human rights.

Due diligence is the process by which enterprises, as an integral part of their decision-making and risk
management systems, identify, prevent, mitigate and report on actual or potential adverse human rights
impacts of their activities. The nature and extent of due diligence appropriate to a particular situation will
depend on factors such as the size of the enterprise, the context of its operations, the specific
recommendations of the guidelines and the severity of the adverse impacts. Where enterprises have many
suppliers, they are encouraged to identify the general areas where the risk of adverse impacts is most
significant and then, based on this risk assessment, to prioritize due diligence on certain suppliers.

35) What support is available to draw up my detailed proposal?
The project team is at the disposal of pre-selected companies for any request for clarification concerning
the drafting of their detailed proposal. Luxembourg-based companies will also be able to benefit from the
support of Luxinnovation, the national innovation agency.

36) What is the timeframe for drafting the detailed proposal with my partners?
Partners have 3 to 4 months to draw up their detailed proposal. The deadline for submission of a detailed
proposal will be indicated at the time of notification of the pre-selection.

37) Who is in the BPF selection committee?
The BPF pre-selection and selection committees are made up of the same representatives (see the
composition of the pre-selection committee above).

38) How does the pitch session work?
If your project is pre-selected and after submitting your detailed proposal, you will be invited to pitch your
projectin front of the selection committee. You will be notified of the dates in advance. You should plan to
attend a one-hour session. Involving the local partner is strongly recommended.

39) How will I receive the selection notification for a BPF co-financing?

If your project is selected, you will receive a notification letter by email and by post. You will then be
contacted by the project team to work out the impact indicators and negotiate the contract.
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COFINANCING AND FINANCIAL CONTRIBUTION

40) What is co-financing and are there any rules to follow?
Co-financing is a direct financial contribution through a donation or non-commercial payment: It aims to
encourage businesses to propose initiatives that achieve specific impact results in line with the objectives
outlined in the call for proposals.
Key rules to follow:
1. Private sector initiatives: Co-financing is only possible when the initiative comes from the private sector,
and the results of the funded action belong to the co-financing beneficiary.
2. Non-profit rule: on the one hand, co-financing cannot aim to generate a profit from the project and, on
the other hand, creation of reserves through the project is not allowed. Any profit margins obtained from
the co-financed project during its execution must be reinvested in project execution.
3. Double funding prohibition: Double funding of project costs is not allowed. Expenses for actions that
occurred before the signing of a co-financing agreement are not eligible (principle of non-cumulative
allocation and absence of double funding, as well as the principle of non-retroactivity).

41) Will the co-financing need to be repaid?
The financial support granted by the BPF is a non-refundable grant. Payment of the final tranche of co-
financing, which represents 25% of the total, is however limited to the expenditure actually incurred.

42) Can | get an advance before signing the contract and starting the project?
Yes, if your project is pre-selected, you can request pre-financing corresponding to a maximum of 10% of
the total amount of co-financing requested. This pre-financing is intended to help partners prepare their
detailed proposal, for example by carrying out market research or field missions. Staff costs are covered
up to a maximum daily rate of EUR 300.
If the project is selected, the amount granted will be deducted from the first tranche of co-financing.
If the project is not selected, the amount granted will not be returned, subject to proof of expenditure.

43) Do all partners have to contribute financially to the project?
Overall, the partners must make a financial contribution to the project, representing at least 50% of the
total cost of the project.
The lead partner must invest financially in the project. There are no obligations regarding the financial
contribution of the local partner(s), but a balanced participation of each partner is encouraged and valued
when applications are analysed.

44) If my project is selected, how will the co-financing be paid out?
As soon as the agreement between LuxDev and the lead partner has been signed, a first instalment of 25%
of the co-financing amount will be paid, after any suspensive conditions have been lifted.
To receive payment of a second instalment of 50% of the co-financing amount, the partners must provide
the following supporting documents:
e Afinancial report showing that 50% of the total planned expenditure has been spent.
e Atechnical report demonstrating the achievement of the impact objectives agreed with
the partners to release the payment corresponding to this stage.
The lead partner must also demonstrate the completion of at least one of the two pre-defined RBC actions.

The balance of maximum 25% will be paid based on a final technical and financial report demonstrating
the results of the project and justifying the expenditure actually incurred corresponding to the totality of the
budget. The lead partner must also demonstrate the completion of the second pre-defined RBC
actions. Payment of the balance is limited to the expenditure actually incurred.

45) To whom the co-financing will be paid out?
The co-financing from LuxDev will be integrally paid out to the lead partner.

46) What types of expenditure are eligible?

To be eligible for co-financing, expenditure must meet all the following criteria (without being exhaustive):
e Be necessary for carrying out the action (economic activity), directly attributable to the
action and resulting directly from its execution;

e Beborne bythe project promoter(s), i.e. they represent actual expenditure genuinely and
effectively borne by the project promoter(s);
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e Bereasonable, justified and in line with the principle of sound financial management, as
well as being in line with the usual practices of the project owner(s), whatever the source of
funding. Procurement contracts must comply with normal purchasing practices, provided that
the contract is awarded to the bid offering the best value for money and that any conflict of
interest is avoided;

e Be due during the period of implementation of the co-financed project, consistent with
the scope and timetable of the activities;

o Beidentifiable and supported by documentary evidence, in particular determined and
recorded in accordance with the usual accounting practices of the project sponsor(s);

e Comply with the provisions of the applicable tax and social legislation, considering the
privileges and other advantages granted to the project promoter(s).

47) As a partner in the project, what type of co-financing can | provide?
The partners contribute financially and in kind, for example by using their internal human resources.
The co-financing provided by the partners may not come from another grant obtained from a public entity.
Loans from financial institutions and grants from private foundations may be considered as part of the co-
financing.

48) In what currency will the co-financing be paid?
Co-financing will be paid in euros to the lead partner.

49) What costs are not eligible?
The following costs are not eligible: costs incurred outside the project period indicated in the co-financing
agreement, dividends paid by the company, debts and debt charges, interest rate charges, bank charges
and exchange losses, costs relating to the development of the project.

PROJECT REPORTING AND MONITORING

50) If my project is selected, what can | expect in terms of monitoring and reporting?

Businesses receiving co-financing will be required to provide LuxDev with biannual technical and financial
reports. These reports will focus on the results indicators and targets proposed by the enterprises in their
application, agreed with LuxDev and mentioned in the annexes to the co-financing agreement. The
achievement of certain results will trigger the co-financing payment instalments. Following each report
(half-yearly or final), the enterprise may be invited to take part in a short meeting with LuxDev team. To
evaluate the results of the selected projects and to improve learning, LuxDev reserves the right to request
on-site visits by its staff and external evaluations. Depending on the progress observed, LuxDev will select
certain projects for which an external impact evaluation will be carried out.

At the end of the project, the partners must continue to monitor the predefined long-term impact indicators
and provide LuxDev with an annual update until two years after the end of the project.

51) What supporting documents will be required for expenses incurred during the project?
The lead partner undertakes to facilitate access to all supporting documents for expenditure at LuxDev's
request. Accordingly, the partner must make available its accounts and any other document justifying
compliance with the conditions under which the co-financing was granted. For example:
° for human resources expenditure, payroll records for employees may be requested;
° for purchases of equipment or services, invoices must be available.

MAE/023 - Guide - Practical Guide Step 1 BPF - 2024-2



